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Child Signature Program RFA #1

Application Checklist
This checklist has been created to assist applicants in ensuring that the submitted CSP application is both accurate and complete. 
Applications should not include any additional attachments or appendices to the components and forms described below. All budget amounts on all forms must agree. An application with incomplete or conflicting amounts in the Budget Forms will be considered incomplete.

Applications must include the following components in order to be considered complete:
 FORMCHECKBOX 

Four (4) complete print copies of the application

· One (1) ORIGINAL application with signatures (please use blue ink)

· Three (3) hard copy similes of the application
 FORMCHECKBOX 

One (1) electronic transmission of the application sent to csp@ccfc.ca.gov
Please arrange the completed application components in the following order:
 FORMCHECKBOX 

Form 1: CSP Application Cover Sheet

Coordination Funds

 FORMCHECKBOX 

Form 3a: Coordination Funds Budget (All Years)
 FORMCHECKBOX 

Form 3b: Coordination Funds FY 2012-13

 FORMCHECKBOX 

Form 3c: Coordination Funds FY 2013-14

 FORMCHECKBOX 

Form 3d: Coordination Funds FY 2014-15

 FORMCHECKBOX 

Form 3e: Coordination Funds Budget Narrative (1-page maximum)

Program Funds

 FORMCHECKBOX 

Form 4a: Program Funds Budget (All Years)

 FORMCHECKBOX 

Form 4b: Program Funds Budget FY 2012-13
 FORMCHECKBOX 

Form 4c: Program Funds Budget FY 2013-14
 FORMCHECKBOX 

Form 4d: Program Funds Budget FY 2014-15
 FORMCHECKBOX 

Form 4e: Program Funds Staffing Page FY 2012-13
 FORMCHECKBOX 

Form 4f: Program Funds Budget Narrative (3-page maximum)

Cash Match Verification

 FORMCHECKBOX 

Form 5: CSP Cash-Match Certification (completed and signed)

Program Description

 FORMCHECKBOX 

Form 6: Program Narrative Description (20-page maximum) 
 FORMCHECKBOX 

Font style is Arial and font size is 12

 FORMCHECKBOX 

1” margins, single spaced
 FORMCHECKBOX 

Page Limit: 20 pages, one-sided, sequential page numbering
 FORMCHECKBOX 

The components listed below have been included and addressed in the program narrative section.
	Section
	Description
	Number of Questions

	A
	Program Design and Objectives
	5

	B
	Instructional Strategies and Teacher-Child Interactions
	4

	C
	Social-Emotional Development
	7

	D
	Parent Involvement and Support
	2

	E
	Professional Development
	2

	F
	Target Population and Principles on Equity
	6

	G
	Local and State Evaluations
	3


 FORMCHECKBOX 

The application package is secured with a staple in the top left hand corner.

